Application for leave








  
Kasetsart University Laboratory School

Kamphaeng Saen Campus , Educational Research and Development Center.







             …………/…………………/……………








(Day)            (Month)               (Year)

Subject : (  Sick leave      (  Holiday leave
To        :  The director


I , Mr./Mrs./Miss………………….……………...……….,position…………………………

of Satit Kaset School Kamphaeng Saen Campus , ask permission to have…………………………………….. because…………………………………………………………………………………………………………… from ……....…./………………………./………..…… to ……...……/………………………./………….…….. 

          (Day)               (Month)                        (Year)              (Day)                  (Month)                        (Year)

for……………….day(s).  Last time , I asked permission to have (  sick leave , ( holiday leave from ………....…./…………………….……/………….  to  ……...……./………………………./………….…….. 

    (Day)                  (Month)                        (Year)               (Day)                  (Month)                        (Year)

for……………….day(s). While I am on leave , please contact me at (address and telephone number)………… ……………………………………….…………………………………………………………………………….









         Yours Sincerely ,








………………………………………..…








(………………………………………...)

          Statistics of leave (weekday) of year 25………
	Kinds
	The Past time
	The Present time
	Total
	The Principal’s comment.

	 Sick leave
	
	
	
	          (  Yes        (  No

	Holiday leave
	
	
	
	

	
	……………………………………

	………………………………………
	
	
	
	Principal’s signature.

	(……………………………………..) Checker’s signature
	(………../……………./……..…)

	  (…………/……………/………....)
	


Note : If sick leave is three consecutive working days , it must be accompanied with a certificate of officially accepted physician.
